Employment Information
SEK Interlocal#637

1. Employment will be finalized pending board approval.  

2.	This packet will come after your name has been given to the Interlocal Office as an employee to be hired.  You will receive a packet of forms in the mail, a date for an appointment to turn in your paperwork will also be included in the packet.  
Please bring to your appointment:  Completed Forms,
Social Security Card, Driver’s License, Marriage License, Birth Certificate, Deposit Slip, a copy of College Transcript, and a record of current (within the last 3 years) TB test results, with a doctor’s signature, is required.

3.   Paychecks will start in September and run through June. (full year
employee)  Your paycheck will be based on the number of hours you’ve worked for the previous month.
	
4.	You will receive your first paycheck on the 20th of the following month of your start date.  (example:  You start the 1st of September, your first check will be the 20th of October; You start the 15th of September, your first check will be the 20th of October. 

5.	All new employees will be subject to a KBI check which consists of name (maiden name) and social security number.  Employee is responsible to pay the Interlocal $10.00 to offset the cost of the background check.

6.	All new employees who have lived outside the state of Kansas in the past ten 	
years will be subject to fingerprinting and FBI/KBI background check.  Employee is responsible to pay the police department the $10.00 for fingerprinting.

7.	All new paras will be placed on a 90 day probation period.  During this period you will complete 20 inservice hours, be evaluated by your supervising special education teacher, and be recommended by that teacher for continued employment. If you do not have at least 48 college hours, you will be required to take a computerized test during the probation period.

8.	During the probation period:  Sick leave will be prorated at 3 days and 0.5 day personal leave.  The day to be contributed to the sick leave pool will not be taken until after the probation is met, therefore probationary paras are not eligible for the sick leave pool until after the 90 days.

9.	Current hourly rates:  (no college) $9.80; (60 hours or AS Degree) $10.00; (BS Degree) $10.20.  

10.	The Interlocal Board pays $404 toward the premium of Blue Cross/Blue Shield of Kansas.  Three options are available.
	




