PDC Guidelines for Request

· One half of department groups may attend their state conferences (examples: Psychologists, Gifted, Early Childhood, Speech, OT/PT).  Departments are encouraged to work out who plans to attend before submitting requests when possible.

· Individuals outside of a department who desire to attend specialized trainings (ex:  a resource teacher who is applying to attend a school psych or speech conference) will go through the PDC committee for review and approval.  These individuals will not count against the department group count.

· Practice of Committee – Commercial workshops will not be approved if knowledge can be obtained locally or through a KSDE opportunity.

· Request must be complete – if not, it will be returned for more information and may miss the opportunity to go.
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