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Pittsburg, KS 

Professional
Application for Personal Leave

Use of personal leave is limited during the first week of the school year, on the day before or after a holiday, and during the last week of the school year.  Employees who apply for personal leave during these times shall be required to state on the application the purpose of the personal leave.  This is to assure that leaves are not taken to extend vacations or holidays.  If the leave is for reasons other than the extension of a holiday or vacation, it shall be granted. (Article 11:  Personal Leave, Section B)
ID#_______Name_____________________________Building____________________
Date of Application__________________________

Date(s) Requested To Be Absent_______________

___________________________



________________________

Employee






 SPED Teacher

___________________________



________________________
Date/Time Received by Principal




Principal









________________________






           SEK Interlocal Review-Signature

Comments, if applicable.__________________________________________________

_______________________________________________________________________

_______________________________________________________________________


