SECONDARY TEACHERS ENROLLING STUDENTS IN 

VOCATIONAL JOB SITES
Vocational Job Site programs provide students with support while placing them in real life, community work situations.  These non-paid positions are for career exploration and workforce training.  The work place duties will consist of tasks and responsibilities that will benefit the student and his/her occupational goals.

The teacher is to make all arrangements with the employer.  The student and the para are guests at the place of employment and should be very appreciative of being allowed to remain there.  At any time if an employer asks staff and/or student to leave it should be done immediately.  This program is for the best interests of the student and his/her future.

Pre-work site evaluation forms should be completed by the resource room teacher/para and kept in the student’s vocational folder.  It is important that the site supervisor know as much as possible about the students who he/she is responsible for assisting, such as but not limited to, behavior, epilepsy, medical situations, diabetic information, instructional methods, attitude, and interests.  If possible the job supervisor should be present at the IEP meeting.  Due to occupation laws and basic maturity levels, all students participating in the program must be 16 years of age or older.

The community based vocational training program is a class for credit.  Students should be enrolled for a semester or a year with intention of staying for the aforementioned time period.  It should not be used as an instrument for student discipline from other classes or situations.  The vocational training should be focused on what is best for the student and his/her interests.  The student’s needs and post secondary outcomes/goals will be considered when selecting his/her work sites.

The para/teacher, student, parent, or local school district will provide transportation to and from the place of work.

Attach a written schedule of what the student will be doing each workday.

I understand the above statements and agree to these terms and explanations.

____________________________________________(Student)  

_______________________________(Parent)

________________________________________(Teacher) 

_______________________________(Employer)

_________________________________(Principal) 

_____________DATE
